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	MSO Service Request Order Form 
Instructions:  This form should be completed by the agency program official or agency point of contact for HSPD-12. Applicable parts of the Form will be completed by the GSA MSO. Mandatory: Please ensure the person signing the Service Request Order Form is an authorized official and can order against your agency MOU or IA. Fields the customer is required to complete are identified with an asterisk *. The GSA MSO will verify the information prior to processing the order. 

	

	Customer Information

	1.  Customer Agency Name*:

	2. GSA Contract Number:

      GS-35F-0323J

      MSO Task Order Number:

      GSQ0011NS0030

	3.  Customer Agency Agreement Number*:
	 4.   MSO Order Number:

     GSA-07-MSO-

	5.  Customer POC*:
	6.  POC Phone Number*:

	7.  Customer Field POC*: 
	8.  Field POC Phone Number*: 


	Order Information

	9.  Item*:

	10.  Quantity Requested*:


	11.  Pricing*(Find the current price list on the www.fedidcard.gov website, Implementation pages.):


	12.  Shipping (shipping point for delivery and desired delivery date if applicable)*: 

Desired Delivery Date: 

	13.  Special Remarks:



	14.  Customer Agency Signature*:
Date:
	15.  Contracting Officer:
Date:

	

	MSO Use Only

	16.  Item/CLIN Number/ Description: 



	17.  Contract Price:   
	18.  Quantity
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